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Minutes of Media & Communications Committee meeting  

held on Tuesday 15th May 2018 at 7.00pm in    
The Council Chamber, Diamond Jubilee Lodge, Wood View Road, Hellesdon  

 
Present:    Cllr S Prutton  (Chairman) 
 

Cllr U Franklin  Cllr M Fulcher     
 

Mr. Mark Knight – Parish Clerk 
 

The Parish Clerk welcomed Members and opened the meeting at 7p.m.  
 
1. Nominations for and Election of Chairman 
 The Parish Clerk invited nominations from the floor of the meeting. Cllr S Prutton 

was duly elected as Chair by unanimous vote. 
2. Nominations for and Election of Vice Chairman 
 The Chairman invited nominations from those in attendance and Cllr J Knowles was 

elected in his absence, his intention to stand having already been received.  
 
3. Apologies and Acceptance for absence 

Apologies were received and accepted from Cllr J Knowles and Cllr D Buck. None 
were received from Cllr D Ghimire  

  
4. Declarations of interest and dispensations 

No interests were declared 
 

5. To consider and agree Scheme of Delegation Committee Terms of Reference 
for recommendation to Full Council. 
 
The terms of reference were examined and it was RECOMMENDED that they be 
submitted to Full Council for approval with no changes. 

 
6. Minutes of Previous Meeting 

Minutes of the Meeting held on 13 February 2018 were proposed, confirmed and 
signed.   
 

7.   Public Participation 
No members of the public present.  

 
8. General Matters.   
 8.1  To consider Grapevine Summer 2018, content and delivery. 
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Much discussion took place regarding the content and running order of the 
upcoming issue of The Grapevine. The Parish Clerk also provided the committee 
with information regarding the logistics and pricing of combining delivery with Just 
Hellesdon magazine. It was RESOLVED to instruct the Parish Clerk to obtain 
deadline and delivery dates for Just Hellesdon so a potential strategy can be drawn 
up. 

 
 8.2  Update from the Clerk regarding the Parish Council website. 
 

The Parish Clerk gave a verbal report on the status of the Parish Council Website 
which is legally compliant but lacking in fresh ideas. Much discussion took place 
over potential new ideas for the website such as more quirky and eye catching 
features which could be compiled with input initially from Councillors with the hope 
that the public would get involved going forwards. 

 
It was also RESOLVED that the ‘webstats’ to be compiled on a monthly basis for 
submission to the committee initially. 
 
However, while agreement was reached on the potential and direction of the 
website the Parish Clerk explained that such a project could only be given sufficient 
time and energy once the new member of staff is in place and trained. This was 
accepted by all present. 

 
 8.3  Update from the Clerk regarding social media. 
 

The Parish Clerk gave a verbal report on social media and of the report previously 
submitted. It was reported that the social media campaign and accounts were ready 
to go but in order to ensure that such a project is launched and, crucially, keeps 
momentum going it would be prudent to wait for the new member of staff to be in 
place and trained. This was accepted by all present. 

  
9. Exchange of information  

 
There was an enthusiastic exchange of information from Cllr Fulcher who gave 
ideas on how Council meetings could be better advertised over all media platforms. 
Including with input from local businesses and investment in new noticeboards. Cllr 
Prutton was eager to ensure that a IT usage policy and training was in place and 
rolled out to all members of staff as a matter of urgency. 
 

10. Date, time and venue for next meeting 
 After much discussion it was decided that due to the speed of development in many 

of the subjects mentioned at this meeting that a more frequent meeting schedule be 
devised. It was AGREED that the Committee would now meet every two months 
instead of every quarter with the next three meetings being on the 17th July, 24th 
September and 27th November 2018; the rest of the civic year to be covered at a 
later meeting. 

 
The meeting closed at 8.45pm 


